
Public and Nonpublic Schools





 Opening the Web Site

 Logging Into the Applications Server

 Application Menu 

 File Processing

 Errors and Warnings

 Viewing Reports

 Review and Certify



 The Iowa Department of Education Project 
EASIER BEDS data upload site can be found at 
the following URL:



 https://www.edinfo.state.ia.us





 Login ID

 Password



Select correct session and year:



















Maximum of 30 before creation of new file

Goal is “0”































Must Save after 
each change.







Two Records





Record that says it has Exit Code but no Exit Date









- Final Goal is “0” Errors
- As few Warnings as possible





-Just a few that are available 

-You or someone needs to review

-Approve File (each school) 



Give Final Approval



- More reports to review

- Certify is only available 
if all buildings approved



1.  File is extracted from your SIS and saved on your desktop

2. Log into EdInfo – select EASIER application

3.  Click on Step #1 to upload your saved file(s) into the EASIER system

4.  Check and clean any validation errors (and warnings if necessary)

5.  Review file reports to ensure file is complete and accurate

6.  Approve file

7.  Once all buildings have submitted and approved files, the district is 
ready to certify

8.  Contact an  EASIER consultant if you have any questions/concerns 
regarding any of the steps above



Public Schools:

Margie Hanson
email at margaret.hanson@iowa.gov or phone 515-281-3214

Rachel Kruse
email at rachel.kruse@iowa.gov or phone 515-281-4153

Gary Kirchhoff
email at gary.kirchhoff@iowa.gov or phone 515-281-6278

Nonpublic Schools:

Paul Miller
email at paul.miller3@iowa.gov or phone 515-725-2252




